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Click the 
address bar to 
type in a 
business name 
or address and 
click “search” 
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Click 
“Configure 
Pricing” on 
the Starlink 
tab. 
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• You will be directed to the pricing page. 
Click the box under “select Term” to 
display term options. Then toggle on 
“Wireless Internet” to unlock tabs. 
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• A shopping cart appears on the right-
hand side of the screen. As you make 
changed to the products, your cart will 
update in real time.
• NRC is any “Non-Recurring Charges”, 
MRC is “Monthly Recurring Charges”.
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• Click the box under “Main Service” to 
display drop down and select your data 
package. Next, click the box next to 
“Starlink Equipment: to display drop 
down and select your desired equipment. 
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Click the toggles 
under “Ancillary 
Products: to add 
any desired 
products to the 
cart 
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Click “Generate Contract” under the shopping cart to begin creating paperwork. 
7



Type in the registered business name and quote name. You have a quotes and 
contracts library, so please be specific when labeling. Click “Ok” to proceed to 
customer information. 
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Enter 
customer 
information 
to reflect on 
the contract. 
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Confirm the address is correct. If there is not a suite or unit number, confirm by 
clicking the box by “I confirm that there is no Unit or Suite number for this 
location.”
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Click “Save” in the bottom right corner to move onto the billing page. 
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Use the “Same as location?” 
radio button to copy 
customer information into 
available fields if desired. 
Should the billing 
information be different, type 
in information.
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Click “Save” in the bottom right corner. 
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Click “SIGN WITH DOCUSIGN” to send your contract with DocuSign integration. 
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After clicking “SIGHN WITH DOCUSIGN” complete the signee contact 
information that will pop up on the screen. Cluck the “Signee E-Mail address” 
field to enter the desired e-mail in which the DocuSign will be sent to. 
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After sending your 
DocuSign, you will 
receive a confirmation 
notification on your 
screen. 
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Click “Close” 
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Uploading Starlink Contract to CableFinder
For Contract upload, once you have the signed contract, head back into 
CableFinder to upload the document. This will store the contract in CableFinder 
and send the document to the TSD for processing. 
Click “Searches and Quotes” in the top right corner of the screen to display drop 
down. 
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Click “Pricing Quotes History” 
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Click “Upload Signed Contract” on the lead in correspondence to what you 
labeled your quote. 20



Here you can either drag and drop your PDF file, or “click to browse” to choose from 
your computer files. 21



The file name will display on the screen once it has attached. Click “Upload”
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Confirmation of contract upload will display in the bottom left corner of the screen. 23



Order will submit to Pulsar's HubSpot for processing. 24
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